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      (Insert date)

DELIVERED 

     
     
     
     

RE:	Introductory Letter
[bookmark: _GoBack]	      (Insert address of property)
Route      
	Section      
	      County
	Job No.      
	Parcel      

Dear      :

The Illinois Department of Transportation, Office of Program Development (IDOT) proposes to improve       Route      , which is marked Illinois Route       from       to      .  This improvement requires the acquisition of the above referenced parcel consisting of: (Delete the following statement(s) that do not apply.)

· [bookmark: Dropdown3]       of land as fee simple
·        of land as a permanent easement
·        of land as a temporary construction easement for       years

A copy of the  attached.  Public records indicate the subject property is held in title by       (fill in name to match title commitment).

(Use this paragraph if a fee negotiator.) The purpose of this letter is to introduce        of      .         represents IDOT in the acquisition of the parcel with you.         may be contacted at      (insert telephone number), or via email at      .   will be contacting you in the near future in order to arrange an appointment to meet at a mutually convenient time and location to present the formal offer package to you.  

(Use this paragraph if a staff negotiator.) The purpose of this letter is to introduce       , a Realty Specialist employed by IDOT.         may be contacted at      (insert telephone number), or via email at      .   will be contacting you in the near future in order to arrange an appointment to meet at a mutually convenient time and location to present the formal offer package to you.  

      (Insert addressee’s name)
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If you have any questions regarding the authority and procedures of IDOT in acquiring property under eminent domain and the property owner’s rights under those procedures, please feel free to contact        (Insert name of IDOT contact) at      , or via email at       or at the above address.

Sincerely,



     
Regional Engineer
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