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DBE Final Documentation



Section I. (to be completed by Prime Contractor)

	Airport Name:
	[bookmark: Text9][bookmark: _GoBack]     
	Prime Contractor
	     

	

	IL Project No.:
	     
	Prime Contractor Award Amount:
	[bookmark: Text15]$      

	

	IDOT Contract No:
	[bookmark: Text80]     
	Individual DBE Award Amount:
	[bookmark: Text79]$      

	

	Letting Date:
	     
	Contract DBE Goal:
	[bookmark: Text16]%      
	
	$      

	

	Letting Item No.:
	     
	Individual DBE Goal:
	%      
	
	$      



Section II. (To be completed by Prime Contractor)

	Name of DBE*
	DBE

	(*Each DBE must be reported separately)
	Awarded
	Accomplished
	Difference (+/-)
	Amount Paid

	     
	[bookmark: Text81]$      
	$      
	$      
	$      



	Was DBE part of original plan? 
	[bookmark: Check3]|_| Yes
	[bookmark: Check4]|_| No



Section III. (To be completed by Prime Contractor)

Check one (Evaluate each DBE separately):

	[bookmark: Check1]|_| Individual DBE Award Amount has been met or 
exceeded
	[bookmark: Check2]|_| Individual DBE Award Amount not met/Waiver requested

	
	Shortfall
	[bookmark: Text78]$       
	

	
	(Documentation for shortfall attached – see instructions)



Certification by Prime Contractor that the above amounts were awarded, completed, and considered acceptable for payment. Payment has been/will be made upon receipt of funds from the state.

	     
	
	
	
	

	Firm
	
	Representative
	
	Date



Section IV. (To be completed by DBE Subcontractor/Supplier/Trucker)

Certification by DBE Subcontractor/Supplier that the above amounts were awarded and accomplished. Acknowledgement of work performed does not indicate that payment has been received.

	     
	
	
	
	

	Firm
	
	Representative
	
	Date



Section V. (To be completed by the department)

	Recommendation:
	[bookmark: Check5]|_| Approve
	[bookmark: Check6]|_| Waiver denied – Reconsideration hearing required

	

	
	
	EEO Contract Compliance Coordinator
	
	

	Review completed by (Signature)
	
	Title
	
	Date






Instructions for AER 1958

1. This form is to be submitted to the Illinois Department of Transportation (IDOT), once all of the work awarded to the DBE Subcontractor/Supplier/Trucker has been completed and determined acceptable for payment. Completion of this form is not intended to represent payment has been made, but rather work has been satisfactorily accomplished. It is to be sent to the Division of Aeronautics as soon as possible after completion of the contract with the DBE Subcontractor/Supplier/Trucker.  Do not wait for the Final Estimate.
2. In Section I (To be completed by Prime Contractor), fill in the required contract information needed to identify the contract. This form (AER 1958) will be returned to the Prime Contractor for proper identification information if it cannot be properly assigned to the correct contract.
3. In Section II (To be completed by Prime Contractor), individually list each DBE Subcontractor/Supplier/Trucker included in the Prime Contractor’s DBE Utilization Plan that was approved by this office, along with the dollar amounts awarded to that firm and satisfactorily accomplished by that firm. Indicate the difference between the originally awarded plan amount and the actual amount of goal credit accomplished. Also indicate amount paid if payment has been made. DBE firms not originally included in the approved DBE Utilization Plan should also be documented and submitted. DBE firms originally included in the approved DBE Utilization Plan and later deleted MUST also be documented.
4. In Section III (To be completed by Prime Contractor), the Prime Contractor must indicate whether or not the individual DBE awarded amount was met/exceeded or indicate the award amount was not met and provide satisfactory documentation explaining the shortfall. Documentation must thoroughly explain reason(s) for not achieving awarded amount from the approved DBE Utilization Plan. Possible explanations for shortfalls or deletions may include:
a. Change orders reducing quantities of pay items to be performed by DBE subs.
b. Scheduling conflicts prohibited the DBE sub from performing the work.
c. Failure of DBE sub to perform work.
d. Voluntary withdrawal.
e. Company out of business. 

All explanations must be thoroughly documented and accompanied by signed change order or letter from DBE sub.

Payments to DBE Subcontractor/Supplier/Trucker must be reported on SBE Form 2115 and submitted to the department at the address shown below.

5. Failure to explain/justify the shortfall may result in penalties up to and including the amount of the award not achieved and possible debarment from bidding on IDOT lettings for up to one year. Refer to the Special Provisions of the Proposal Document for Disadvantaged Business Enterprise Participation guidance. Signature by the Prime Contractor certifies that the representations are accurate and complete. 
6. In Section IV (To be completed by DBE Subcontractor/Supplier/Trucker), the DBE Subcontractor/Supplier certifies that the amounts in Section II were awarded and the work accomplished by their own forces utilizing their own equipment. Acknowledgement of work performed does not indicate that payment has been received.

7. Section V (To be completed by the department)

8. The original signed copy of this form, and any attachments/support documentation, must be submitted to:
Illinois Department of Transportation
Division of Aeronautics 
Attention:  Prudence Draper
1 Langhorne Bond Drive
Springfield, IL 62707-8415

Questions should be directed to Prudence Draper at (217) 524-8825 or Prudence.Draper@illinois.gov.
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