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Final Paper Checklist

	
	Contract No.
	     

	This Checklist is to be used in addition to the BC-111 to ensure completion of all required paperwork.
The items listed on page 1 should be included in the final paper file in the order shown below.

	D
o
n
e
	NA
	Item or Form
	Remarks

	|_|
	|_|
	BC 71
	* Final Inspection of State Road Work
	Required (check: time limit, work days used, extensions, etc.)

	|_|
	|_|
	BC 2019
	* Request for Extension of Time
	Submitted by the District Office if working days were added on a BC 22

	|_|
	|_|
	BC 111
	*Checklist for Engineer Final Pay   Estimate
	Required 

	|_|
	|_|
	CF720-005
BCMS059
	* Report of Net Cost of Section
	Required (check against approved authorizations, submit both ICORS and BCM reports)

	|_|
	|_|
	
	* Final Pay Estimate
	Required (mark “Final”, sign & date)

	|_|
	|_|
	BC 608
	* Local Agency Certification
	Required  (Local Agencies only)

	|_|
	|_|
	
	* Cost Breakdown Agreement
	If required (Do Not send a copy to participating local agencies)

	|_|
	|_|
	
	* Agreements
	City-State, extraordinary maintenance, utility / RXR, etc.) Consult with Project Support Engineer in PD to ensure agreements are processed

	|_|
	|_|
	
	* Release (Property Owner, Materials,     Use of Haul Roads, etc.)
	If required by Resident or Field Engineer; Contractor to obtain

	|_|
	|_|
	
	* Materials Certification
	Required (all deficiencies must be resolved by the Resident)

	|_|
	|_|
	
	Final Quantities Report
	Required (signed by the Resident and by the Contractor)

	|_|
	|_|
	BBS 2184
	* Pile Diagrams
	If Required (Office/ICORS Tech will send to Central Bridge Office & D5 Bridge Maintenance Engineer)

	|_|
	|_|
	BBS 757
	Test Pile Driving Record
	If Required

	|_|
	|_|
	BDE 5801
	ADA Construction Concurrence
	If Required (including compliance checklist for each ramp)

	|_|
	|_|
	SBE 2115
	DBE Final Payment Agreement
	[bookmark: Text2][bookmark: Text3][bookmark: Text4]**If required (sent to District EEO Officer on:   /  /20  )   Check for DBE:

	
	
	
	
	[bookmark: Check2][bookmark: Check3][bookmark: Check4]   |_| Precon Notes  |_| BC 260As  |_| Utilization Plan for DBE Suppliers

	|_|
	|_|
	BC 2115
	* Subcontractor Payment Agreement 
  (Non-DBE)
	**If required (sent to District EEO Officer on:   /  /20  )

	
	
	
	
	   Check: |_| Precon Notes  |_| BC 260A’s  |_| Utilization Plan

	|_|
	|_|
	
	SBE-956 Log
	Required

	|_|
	|_|
	
	Payroll Log
	If required (a job with a project # requires payrolls)

	|_|
	|_|
	
	Traffic Control Unit Price Adjustment
	Required (submit calculations with the final papers)

	|_|
	|_|
	
	Traffic Signal Checklist
	If required (see PIM 802-01)

	|_|
	|_|
	D5 OP0107
	Traffic Signal Acceptance
	If required (see PIM 802-01)

	|_|
	|_|
	D5 PI0116
	Final Inspection Report
	Required (done by the Field Engineer)

	|_|
	|_|
	D5 PI1017
	Final Acceptance Report
	Required (done by the Field Engineer)

	|_|
	|_|
	BC 239
	“FINAL” Weekly Report
	Required (indicate “100%”, “FINAL”, & Significant Completion Date)

	|_|
	|_|
	BLR 05613
	Engineering Payment Report
	Required on all Local Roads projects that utilize Phase III Consultants

	|_|
	|_|
	IL 532 2102
	Notice of Termination (NOT)
	If required (done by the Field Engineer)

	|_|
	|_|
	
	Two Contract Backup CDs
	Required on ICORS projects (Local Agencies submit one copy)

	*   Denotes items that are forwarded to Springfield from the Final Papers Packet.
** Denotes contact D5 EEO Officer Stacey Lawton (217.465.4181) with questions regarding SBE 2115 or BC 2115 requirements.

	

	The items listed on page 2 are not to be included in the final paper file.

	D
o
n
e
	NA
	Item or Form
	Remarks

	|_|
	|_|
	BC 1777
	Contractor Evaluations
	Send directly to Documentation Technician at completion of job

	|_|
	|_|
	
	Phase 2 Consultant Evaluation
	Send directly to Program Development (Project Engineer) when 90% of construction is complete for Consultant designed plans 

	|_|
	|_|
	
	Phase 3 Consultant Evaluation
	Send directly to Construction Engineer at completion of work

	|_|
	|_|
	
	Incentives Disincentives, Credits
	As directed by Field Engineer

	|_|
	|_|
	BC 1014
BC 1052
	Trainee Reports
	From Contractor

	|_|
	|_|
	BC 775
BC 776
	R.E. Approval
	Required on all Local Agency Projects

	|_|
	|_|
	
	As-Built Plans
	Include in job records with heading as per PIM 109/12 

	|_|
	|_|
	
	Delay of Start Request 
	District Approved Memo or in Pre-Construction Notes



The items listed on this page are not to be included in the final paper file.
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