(Insert LPA letterhead here or copy & paste the text below onto LPA letterhead.)
[bookmark: Text1]Date
[bookmark: Text15]Name
[bookmark: Text16]Street Address
[bookmark: Text18]City, State, Zip
[bookmark: Text2][bookmark: Text3]This representation letter is provided in connection with your audit of the Motor Fuel Tax Fund of Name of Governmental Unit, as of date(s), for the purpose of expressing opinions as to whether the funds were properly administered in compliance with the Illinois Highway Code, Department policies, and all other applicable laws, regulations, policies, procedures, and administrative requirements.
We confirm that we are responsible for properly administering the Motor Fuel Tax funds and for adopting sound accounting policies, establishing and maintaining effective internal controls, and preventing and detecting fraud.
[bookmark: Text4]We confirm, to the best of our knowledge and belief, as of Date of Auditor’s Report, the following representations made to you during your audit.
1. We have provided you with:
a.	Access to all information, of which we are aware, that is relevant to the preparation and fair presentation of records, documentation, and other matters related to the MFT funds.
b.	Additional information that you have requested from us for the purpose of the audit.
c.	Unrestricted access to persons from whom you determined it necessary to obtain audit evidence.
d.	Minutes of the meetings or summaries of actions of recent meetings for which minutes have not yet been prepared.

2. All material transactions have been recorded in the accounting records and are reflected in the financial statements.

3. We acknowledge our responsibility for the design, implementation, and maintenance of internal control to prevent and detect fraud.

4. Adjustments or disclosures have been made for all events, including instances of noncompliance, subsequent to the date of the financial statements that would require adjustment to or disclosure in the financial statements.

5. We have no knowledge of any fraud or suspected fraud that affects the Organization involving:
· Management,
· Employees who have significant roles in internal control, or
· Others where the fraud could have a material effect on the financial statements.

6. We have no knowledge of instances of noncompliance or suspected noncompliance with provisions of laws, regulations, contracts, or grant agreements, or abuse, whose effects should be considered.

7. Related party relationships and transactions of which we are aware, including revenues, expenditures/expenses, loans, transfers, leasing arrangements, and guarantees, and amounts receivable from or payable to related parties have been appropriately accounted for and disclosed.

8. There have been no communications from regulatory agencies concerning noncompliance with, or deficiencies in, financial reporting practices.

9. We have identified to you any previous audits, attestation engagements, and other studies related to the audit objectives and whether related recommendations have been implemented.

10. We have identified and disclosed to you all instances that have occurred or are likely to have occurred, of abuse that could be quantitatively or qualitatively material to the financial statements or other financial data significant to the audit objectives.

11. There are no violations or possible violations of budget ordinances, laws and regulations (including those pertaining to adopting, approving, and amending budgets), provisions of contracts and grant agreements, tax or debt limits, and any related debt covenants whose effects should be considered for disclosure in the financial statements, or as a basis for recording a loss contingency, or for reporting on noncompliance.

12. Expenses have been appropriately classified in or allocated to functions and programs in the statement of activities, and allocations have been made on a reasonable basis.

13. Revenues are appropriately classified in the statement of activities within program revenues, general revenues, contributions to term or permanent endowments, or contributions to permanent fund principal.

14. Interfund, internal, and intra-entity activity and balances have been appropriately classified and reported.

15. Deposits and investment securities and derivative instruments are properly classified as to risk and are properly disclosed.

16. In the event of any audit findings, we realize it is our responsibility to have a process to track the status of audit findings, recommendations and corrective actions.
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