OFFICE OF THE GOVERNOR

JRTC, 100 W. RANDOLPH, StuTe 16100
CHICAGO, ILLINOHS 60607

PAT QUINN
(GOVERNOR

September 10, 2012
Re: Updating Positions Subject to the State’s Revolving Door Policy
To Heads of and Ethics. Officers for Agencies, Boards, and Commissions:

This letter is to request your further assistanice in our continued efforts to comply with the State's
revolving door statute, 5 [LCS 430/5-45 (the “Statute™). It details requirements for determining positions
that “by the nature of their duties, may have the authority to participate personally and substantially in the
award of State contracts or in regulatory or licensing decisions” and whose occupants are subject to
Executive Inspector General review prior to accepting a position outside of State government.

Positions Covered by Revolvirg Door Prohibition

In compliance with the Statute, the Governor adopted a policy for all positions under his jurisdiction and
control and also for positions of the executive branch not under the jurisdiction and control of any other
executive branch constitutional officer. The policy delineates which of these positions, by the nature of
their duties, may have the authority to participate personally and substantiaily in the award of State
contracts or in regulatory or licensing decisions. In light of the Statute’s provisions, the Office of the
Governor, by way of a letter dated December 11, 2009 (please see attached), requested heads of agencies,
boards, and commissions to identify and certify those positions, whether or not currently filled, that
should be included in the Governor’s policy. The Governor’s Office filed the policy with the Executive
Ethics Commission (“EEC") on February 18, 2010. The Governor’s Office last requested your assistance
in updating the policy on February 17, 2011.

In the interest of maintaining the accuracy of information included in the Governor’s policy and in
furtherance of our full compliance with the Statute, the Office of the Governor now requests that you
update your submissions by Friday, September 28, 2012. Please use the attached form to identify and
certify those positions in your agency, whether or not currently filled, that should be included in the
Governor’s policy, and indicate any changes from your previous submission and the reason for such
changes in the following manner:

3] Removal of Filled Positions- If you determine that a currently-filled State position and, in
. turn, the employee in that position should no longer be included in the Governor’s policy,
indicate such in the Position Removed and Explanation columns. However, please note
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that, pursuant to the Statute, once an employee is deemed subject to the policy by virtue

of the nature of the duties of his/her position, prior to the employee accepting a position

outside of State employment, the Inspector General shall assess the effect of the :
employee’s prospective employment or relationship upon decisions the employee made _
during the year immediately preceding termination of State employment. Therefore, at a

minimum, an employee included in the policy should remain subject to the policy for one _
year after that employee ceases to hold a position subject to the policy. Please use the —
attached form to identify State employees who have been or should ultimately be

removed from the policy by indicating the date the employee ceased to hold the position

subject to the policy and the effective date (one year after) that the employee has been or

should be removed from the policy altogether;

Removal of Vacant Position- If you determine that a currently-vacant State position, by
the nature of its duties, should no longer be included in the Governor’s policy, use the
attached form to indicate such in the Position Removed column and the Explanation
column;

Addition of Filled or Vacant Position- If you determine that an existing position has
changed or that a new position has been created, whether filled or vacant, which by the
nature of the duties of that position may give the employee the authority to participate
personally and substantially in the award of State contracts or in regulatory or licensing
decisions, please add the position and, if applicable, that employee to the policy;

Multiple Emplovees in Covered Position- If you have multiple employees in one position
that by the nature of the duties of that position may give the employees the authority to

participate personally and substantially in the award of State contracts or in regulatory or
licensing decisions, such as if an employee retires and another employee is hired into the
position, list the position twice, Please note both the dates the employee who has left the
position ceased to hold the position and the effective date s/he has been or should be
removed from the policy altogether (one year after).

As with your initial submission, please include positions of any Boards or Commissions overseen by your
agency that may have the authority to personally and substantially participate in the award of State
contracts or in regulatory or licensing decisions. If possible, Agencies and, if applicable, the Boards and
Commissions that they oversee, should coordinate to ensure that their data is consolidated into one form
to avoid duplicate submissions. Your updated submission must include the working titles, position titles,
available position numbers and type(s) of relevant activity for all listed positions.

If your Agency, Board, or Commission has not previously submitted a certified list of positions covered
by the revolving door policy, please submit a complete list using the enclosed spreadsheet, making sure to
include all requested information (Working Title, Position Title, Position #, Current Employee Name). In
addition to the attached blank Excel form, also enclosed is a sample form for further guidance.

Please provide your submission and attachments to Associate General Counsel Lizzy Whitehorn via email
(Elizabeth Whitehorn @illinois.gov) with a copy to Abir Ahmed (Abir. Ahmed@illinois.gov) by close of
business on Friday, September 28, 2012, Your completed form should be submitted both as a scanned,
.pdf copy of the signed form and an Excel file. Upon our review of your submission, we will file the
document with the EEC and then, working with you, notify personnel in your agency in writing that their
positions are covered under the Statute. To facilitate your identification of such positions, please refer to
guidance issued by the Office of the Governor via the attached letter dated December 11, 2009 and
referenced above.



Notification to Employees Covered by the Revolving Door Prohibition

The Statute requires that employees occupying positions included in the Governor's policy receive
written notice of the requirements of the Statute and that they certify receipt of the notice, As such, with
respect to each position included in your submission, please complete the following by ne later than
October 12, 2012:

1. Provide notification to each covered employee by providing a copy of the enclosed relevant
provisions of the Statute.

2. Obtain a written certification from each covered employee, using the enclosed form entitled
“Notice and Acknowledgment of Receipt of Revolving Door Provisions (5 ILCS 430/5-45).”
Note: If an employee who is a member of a bargaining unit refuses to certify in writing that
he or she received notice, please memorialize that you provided notice, when you provided
notice, and that the employee refused to certify that he or she received notice.

Executed certification forms and the list of employees who refused to complete certification forms shall
be maintained by your agency’s Ethics Officer. Upon completion of the notice and certification process
in your agency, please promptly advise our office of such completion in writing via email to Associate
General Counsel Lizzy Whitehorn (Elizabeth. Whitehorn @illinois.gov.)

Thank you in advance for your assistance and cooperation with this important statutory process. Please

contact Ms. Whitehorn (312-814-3163 or Elizabeth, Whitehorn @illinois.gov) if you have any questions or
concerns,

Sincerely,

Jghn Schomberg :
eneral Counsel to Govgrfior Pat Quinn

Enclosures



