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Walk ‘n Roll to School
Student Travel Survey Week
Frequently Asked Questions

What is Student Travel Survey Week?
Student Travel Survey Week is the time each school year when Illinois schools count how students travel to/from school.  The count occurs at the beginning of the school day on two days during the week, typically in September, with a simple show of hands by students in each homeroom.  The results of the survey are then entered into an annual reporting form and emailed to IDOT by the school’s coordinator.

Who should participate in Student Travel Survey Week?
All schools are encouraged to participate, regardless of whether they are School Partners in the Walk ‘n Roll to School program, are about to become a School Partner, or plan to apply for SRTS funding this year.  Participating provides schools with some great information and helps the Illinois SRTS program understand how students travel to/from schools.  This information also helps the Illinois SRTS program know if schools that have received SRTS funding in the past have had changes in their students’ travel patterns due to the implementation of the SRTS projects.  The information collected in the Student Travel Survey Week is required as part of the Illinois SRTS.

Can we do the survey during a different week in September?
Yes. If the second week of September is not convenient for your school, complete the survey anytime during the month of September and it will still be within the spirit of the event.  Just be sure to collect the surveys on two days during the same week, typically on Tuesday, Wednesday or Thursday.

How does it work?
Collecting Student Travel Surveys takes a few hours to organize and prepare and about 5 minutes to do at the beginning of two school days during the same week.  It involves three simple planning steps to be ready:

1. Become familiar with the Student Travel Survey process.  The materials are available online from IDOT. (insert link to Student Travel Survey information)

2. Work with your school’s administrators to get approval and gather all of the materials you’ll need (paper survey forms).  The Student Travel Survey information includes a sample letter your principal can send your teachers explaining the survey process.

3. Tell other teachers, students, and parents about it!  The IDOT SRTS website includes resource tools, such as:

· [bookmark: _GoBack]A Student Travel Survey tip sheet (insert link to Tip Sheet on SRTS website) to instruct homeroom teachers how to collect the data.  It’s easy and only takes a few minutes during daily attendance-taking routines.

· The example sheet (insert link to sheet for example morning announcements) also includes scripts for daily public address (PA) announcements for the entire school and scripts for teachers to use in the classroom while doing the survey.

· Two flyers – one to promote the event at school (insert link to poster for Student Travel Survey week at school) and another to send home with students (insert link for flyer for Student Travel Survey week) so that parents know about it.

· An article for your school’s newsletter (paper or electronic) (insert link to Newsletter Article) to help spread the word.


How soon do we need to get started if we’re going to participate?

	When
	What To Do

	Now
	Become familiar with how to collect and record the student travel surveys

	Within 2 Weeks
	Talk with the principal to get his/her support and agreement to tell teachers about it.
Send out principal’s letter to teachers. (insert link to sample principal’s letter)

	Week Before
	Post flyers/posters at school. (insert links to flyer/poster)
Send backpack flyer home.
Include article in your school newsletter.  (insert link to school newsletter article)

	Day Before
	Make sure you have your plan in place.
Have all of your Student Travel Survey forms (insert link to Student Travel Survey forms) and Example Student Travel Survey forms (insert link to Student Travel Survey forms) printed out and distributed to homeroom teachers.  

	During Student Travel Survey Week
	Make daily announcements. (insert link to sample daily announcements)
Collect the survey forms at the end of the second day.
Summarize the results of the survey on the Annual Student Travel Survey Results Report (insert link to Annual Student Travel Survey Results Report form here).  Save the electronic copy so that your results can be compared from year to year.
Submit the results from the Annual Student Travel Survey Results report to IDOT (insert link to email address for receipt of annual survey results for IDOT processing).
Thank the principal, teachers, and students for participating.

	Not later than 
October 15
	Enter (or return) the Student Travel Survey data.
(IDOT – we could have a prize incentive for schools to participate and enter their data)	Comment by pll: We will need to discuss this further. What type of prize incentive is being suggested? What would be the funding source for prize incentives?



Why is this important for our school?
Evaluation is one of the most important elements of any Safe Routes to School Program because it measures the most basic success of the program – the number of students walking and biking to/from school.  And this travel data is required by IDOT as part of the SRTS application process for funding requests.

Where can I get the materials referenced here?
Contact us (make link to IDOT SRTS website)
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