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Budget- Basics

 Read template directions
 Must determine whether or not to use indirect cost rate
 Total dollar amount must match amount on Attachment

 Does not apply to BSPE 421 since there is no dollar amount



Page 1
 Must type in each line-item amount and State of Illinois Grant 

Requested (top line) amount
 Does NOT auto-populate like other areas of form



Page 1
 State of Illinois Grant Requested (top line) must match line #18



Page 1
 These numbers refer to the subsections in the 2 CFR 200

 Use as guidance for categorizing expenditures

 Example- Search 2 CFR 200.430 for Personnel expenses



Page 2
 Select correct indirect cost rate option



Page 3
 Complete only if receiving matching funds or outside funds to be 

used towards same grant (you will know if match funds are being used)

 Does NOT include money being requested by this grant application



Page 4
 Grantee signatures

 2 separate signatures required
 IDOT GATA Team will need to approve same signature IF applicable (very rare)

 Digital signatures are allowed

 Remember to include dates



Page 5
 Only required if receiving $30,000 or more in grant funding
 Must be completed when applying for grant funding
 Congressional Districts may be located at 

https://www.elections.il.gov/districtlocator/addressfinder.aspx
 Grantee is the subrecipient

*Larger image available on next slide

https://www.elections.il.gov/districtlocator/addressfinder.aspx


Page 5
 Grantor will complete this middle area before issuing grant agreement



Line-Item Detailed Information
 Will need to list items separately under appropriate category
 All line-items will need a completed narrative
 NON-State line-items do NOT include funding from this grant application 



Line-Item Detailed Information
 All line-item amounts must match corresponding amounts on Page 1

 *If no NON-State funds are used on this budget

 If NON-State funds are used, the total amount must match amount on Page 22



Line-Item Detailed Information
 Correct example:



Line-Item Detailed Information
 Incorrect example:



Page 21
 Only complete if using indirect cost rate (examples in following slides)

 If no indirect cost rate, leave blank



Page 22
 Line-item amounts will auto-populate
 NON-State line-items do NOT include funding from this grant 

application



Page 22
 State Request amount MUST match amount on State of Illinois Grant 

Requested (top line) amount on Page 1



Page 23
 IDOT use only- do not touch



Budget Example 1:
No Indirect Cost 
Rate



Page 1
 Leave Indirect Cost Rate blank if not using rate



Page 2
 Check Box #5



Page 21
 Leave blank



Page 22
 Leave indirect cost blank



Budget Example 2:
10% de minimis



Page 1
 Complete Rate %, Base, and Calculate



Page 2
 Check Box #3



Line-Item Detailed Information
 Ensure all line-items are listed on separate lines:



Page 1
 Double check to ensure all line-item expenses are eligible

 The corrected amount will appear in a later slide



Modified Total Direct Cost
 10% de minimis uses Modified Total Direct Cost
 Only the following expenses are allowed to be used when 

calculating the indirect cost rate:
 Direct salaries and wages
 Applicable fringe benefits

 Materials and supplies
 Services
 Travel

 Up to $25,000 of each subaward (regardless of the period of performance of 
the subawards)

 Refer to 2 CFR 200.68 for complete details

*Since this example has costs that are not allowed, we will need to alter 
the total dollar amount used to calculate the indirect cost rate*



Go to the corresponding Line-Item 
detailed information pages for:

 Equipment
 Contractual Services and Subawards
 Occupancy (Rent and Utilities)



Equipment is not allowed

 Do the math:
 Total Amount= $50,000.00

 Equipment= $1,000.00

$50,000.00 -$1,000.00 = $49,000.00

So far, we have $49,000.00 to use towards indirect cost rate 
calculations



Only up to $25,000.00 per contract 
or subaward may be used

 Incorporate the numbers….
 Remaining Total Amount= $49,000.00
 Contract= $30,000.00
 Only up to $25,000.00 may be used PER each individual line-item contract

$30,000.00-$25,000.00=$5,000.000

$49,000.00-$5,000.00= $44,000.00

So far, we now have $44,000.00 to use towards indirect cost rate 
calculations



Deviating from this example quick…
 Let’s say there are multiple subcontracts totaling $60,000.00:

 Subcontract A= $30,000.00
 Subcontract B= $5,000.00
 Subcontract C= $25,000.00

*In MTDC, the maximum amount PER subcontract or subaward to be 
used towards calculating indirect costs must not exceed $25,000.00 
per line-item
 So, here’s what we could use towards indirect cost rate 

calculations:
 Subcontract A= $25,000.00 (maximum amount allowed per line-item)
 Subcontract B= $5,000.00
 Subcontract C= $25,000.00
 A total of $55,000.00 can be used towards calculating the indirect cost



Back to the example…
Rent is not allowed

 Rent is not allowed
 Utilities are allowed
 So for the Occupancy line-item total of $10,500.00, we need to 

subtract the amount of rent
 Rent= $8,000.00

 Utilities= $2,500.00

 Remaining total dollar amount= $44,000.00

$44,000.00-$8,000.00= $36,000.00

This leaves $36,000.00 to use towards the indirect cost rate calculation



Page 21
 Use the total indirect cost rate amount we just calculated
 Multiply by the indirect cost rate



Page 22
 Indirect Cost Rate amount will auto-populate and change the total 

State Requested amount



Add indirect cost amount to Page 1
 You will need to manually insert the $3,600.00 amount



And manually update the State of 
Illinois Grant Requested (top line) 
amount on Page 1



Lastly, make sure Page 1 and Page 22 
amounts match



Budget Example 3:
Federally 
Negotiated Rate



Check NICRA for amounts and 
what is allowed in indirect cost 
calculations:

NICRA= Negotiated 
Indirect Cost Rate 
Agreement



If you have multiple rates, select 
the one that is most appropriate…

 Using the NICRA example on the previous slide, if a majority of the 
program will be completed off campus (51% or more of the time), 
then you must use the off campus rate

 This example will use the 16.6% MTDC off campus rate



Page 1
 Complete Rate %, Base, and Calculate



Page 2
 Check Box #1 and complete bottom portion (information is in 

NICRA)



Line-Item Detailed Information
 Ensure all line-items are listed on separate lines:



Page 1
 Double check to ensure all line-item expenses are eligible

 The corrected amount will appear in a later slide



Modified Total Direct Cost
 The NICRA in this example follows the MTDC guidelines for 

determining what will be used when calculating the indirect cost
 Only the following expenses are allowed to be used when 

calculating the indirect cost rate:
 Direct salaries and wages
 Applicable fringe benefits

 Materials and supplies
 Services
 Travel

 Up to $25,000 of each subaward (regardless of the period of performance of 
the subawards)

 Refer to 2 CFR 200.68 for complete details

*Since this example has costs that are not allowed, we will need to alter 
the total dollar amount used to calculate the indirect cost rate*



Go to the corresponding Line-Item 
detailed information pages for:

 Equipment
 Contractual Services and Subawards
 Occupancy (Rent and Utilities)



Equipment is not allowed

 Do the math:
 Total Amount= $50,000.00

 Equipment= $1,000.00

$50,000.00 -$1,000.00 = $49,000.00

So far, we have $49,000.00 to use towards indirect cost rate 
calculations



Only up to $25,000.00 per contract 
or subaward may be used

 Incorporate the numbers….
 Remaining Total Amount= $49,000.00
 Contract= $30,000.00
 Only $25,000.00 may be used

$30,000.00-$25,000.00=$5,000.000

$49,000.00-$5,000.00= $44,000.00

So far, we now have $44,000.00 to use towards indirect cost rate 
calculations



Deviating from this example quick…
 Let’s say there are multiple subcontracts totaling $60,000.00:

 Subcontract A= $30,000.00

 Subcontract B= $5,000.00

 Subcontract C= $25,000.00

*In MTDC, the maximum amount PER subcontract or subaward to be 
used towards calculating indirect costs must not exceed $25,000.00
 So, here’s what we could use towards indirect cost rate 

calculations:
 Subcontract A= $25,000.00 (maximum amount allowed per line-item)

 Subcontract B= $5,000.00

 Subcontract C= $25,000.00

 A total of $55,000.00 can be used towards calculating the indirect cost



Back to the example…
Rent is not allowed

 Rent is not allowed
 Utilities are allowed
 So for the Occupancy line-item total of $10,500.00, we need to 

subtract the amount of rent
 Rent= $8,000.00

 Utilities= $2,500.00

 Remaining total dollar amount= $44,0000.00

$44,000.00-$8,000.00= $36,000.00

This leaves $36,000.00 to use towards the indirect cost rate calculation



Page 21
 Use the total indirect cost rate amount we just calculated
 Multiply by the indirect cost rate



Page 21- Side Note
The template itself does not show the full number.  Please note that the 
base amount on the template is actually the 16.6% (0.166) off-campus 
rate however, while the calculations are correct, the template displays 

the rounded number.



Page 22
 Indirect Cost Rate amount will auto-populate and change the total 

State Requested amount



Add indirect cost amount to Page 1
 You will need to manually insert the $5,976.00 amount



And manually update the State of 
Illinois Grant Requested (top line) 
amount on Page 1



Lastly, make sure Page 1 and Page 22 
State amounts match
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