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 (
BC 1131 (Rev. 3/97)
)
Instructions for Preparing Form BC-1131
Report of Telephone Calls

	1.	Date - Record date call was placed.

2.	Time - Record time call was placed.

3.	Call Placed by - Enter name (signature) of person making the call.

4.	Telephone Number and Place Called - Record telephone number and place called (District Office, ready-mix plant, 	etc.)

5.	Indicate by a check mark whether the telephone call is:  (a) Project Related:  (b) Administrative Related; or (c) Non 	Project.

6.	Note - Contractor will be reimbursed for toll charges on telephone calls that are “project related”.  When the charges for 	such calls total $50.00 or more, or at completion of the project, the contractor may submit an extra bill for “project	related” telephone charges.  The contractor’s detailed extra bill must be supported by itemized paid telephone bills and 	must be accompanied by a copy of a report on Form BC-1131 identifying the telephone calls.  Contract additions for 	“project related” telephone calls will be authorized on Form BC-22.

	All “administrative related” telephone calls should be handled by District or Bureau credit card or perhaps by calling 	collect. In the event that “administrative related” charges are incurred, the contractor may bill the District Engineer for 	them separately (not as an addition to the contract).  Any detailed bills for “administrative related” telephone charges 	should be supported by itemized paid telephone bills and by a report on Form BC-1131 identifying the telephone calls.

	It will be the responsibility of the caller to reimburse the contractor for telephone toll charges for any “non project” 	telephone call that may be made on the field office telephone.
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