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	Request for Authorization to Bid/or Not For Bid Status

	
	Contractor Number
	[bookmark: _GoBack]    

	

	
	Letting Date
	     

	

	TYPE OR USE BLACK INK

	

	SPECIAL NOTICE
ELECTRONIC PLANS AND PROPOSALS

	
Firms wishing to bid MUST request Authorization to Bid.  Prospective bidders must also submit an original Affidavit of Availability (BC 57) directly to the Central Bureau of Construction.

The department offers plans and proposals in electronic format ONLY.

	Part A:	I plan to bid as a prime contractor and hereby request Authorization to Bid for the following items: 

	     

	Upon receipt of the required original Affidavit of Availability (BC 57), IDOT will review the request and issue an "Authorization to Bid" only on the items listed in Part A.

	Requestor Remarks:
     

	Part B: Please list our Company on the Not For Bid List for the following items:

	     

	TO EXPEDITE THIS REQUEST, FOLLOW INSTRUCTIONS ON PAGE 2.

		E-Mail:
	     
	

		Requested By:
	     
	

		Requestor Phone No.:
	     
	Requestor Fax No.:
	     
	

		Company Name: (*)
	     
	

		Taxpayer Identification No.: (*)
	     
	

		Company Street Address: (**)
	     
	

	
	For United Parcel Delivery
	

	
	     
	
	  
	
	     
	

	
	City
	
	State
	
	Zip Code

	[bookmark: Text17]	Post Office Box No.: (**)
	     
	
	[bookmark: Text145]     
	

	
	Box No.
	
	For First Class Delivery
	

	[bookmark: Text129]
	     
	
	  
	
	     
	

	City
	
	State
	
	Zip Code

		Dept. of Human Rights No.: (***)
	     
	
	     
	

	No.
	Expiration  Date
	

		(*) 	As completed on your IRS W-9 Form.

	(**)	Complete street address and post office box information are required.

		(***)	To be obtained from Department of Human Rights, Compliance Division, Public Contracts Unit.

	
		http://www.illinois.gov/dhr/PublicContracts/Pages/default.aspx 







Instructions

1. Using Black Ink complete the request form (BDE 124) listing all items in numerical order for which your firm wishes to submit bids.

2. E-mail the completed request form (BDE 124) to DOT.DE-Contracts@illinois.gov or Fax to 217-785-1141.

3. Do Not make any changes on the request form (BDE 124) after it has been e-mailed or faxed. Additional items will require a supplemental request.

4. If requesting Authorization to Bid, the requestor MUST submit the original Affidavit of Availability (BC 57) with an original signature to the Central Bureau of Construction.


ABOUT IDOT PROPOSALS:  All proposals issued by IDOT are potential bidding proposals. Each proposal contains all certifications and affidavits, a Proposal Signature Sheet and a Proposal Bid Bond required for Prime Contractors to submit a bid after written Authorization to Bid has been issued by IDOT’s Central Bureau of Construction.

ADDENDA/REVISIONS:  Those contractors downloading proposals from the internet are responsible for checking the department’s web site. An Addenda/Revision tracking sheet is on the department’s web site and notification may be e-mailed upon subscribing to the department’s subscription service. Once an Addendum or Revision is confirmed, the updated material may be downloaded from the internet.  It is the contractor’s responsibility to download the updated proposal to receive the updated information.

WHO CAN BID?  Bids will be accepted from only those companies that request and receive written Authorization to Bid from IDOT.

WHAT CONSTITUTES WRITTEN AUTHORIZATION TO BID?  When a prospective prime bidder submits the BDE 124, he/she must indicate at that time which items are being requested For Bidding purposes. Only those items requested For Bidding will be analyzed. After the request has been analyzed, the bidder will be issued an Authorization to Bid or Not for Bid Report approved by the Central Bureau of Construction that indicates which items have been authorized For Bidding. If Authorization to Bid cannot be approved, the Authorization to Bid or not for bid report will indicate the reason for denial.

ABOUT AUTHORIZATION TO BID:  Firms that have not received an authorization report within a reasonable time, three to five days after the department receives the complete and correct original Affidavit of Availability (BC 57), should contact the Central Bureau of Construction concerning the status of their request. This is critical in the week prior to the letting. Firms unsure of their Authorization to Bid status should call the Prequalification Section at the number listed at the end of these instructions.

ABOUT SUBMITTING BIDS:  It is recommended that bidders deliver bids in person to insure they arrive at the proper location prior to the time specified for the receipt of bids. Any bid received at the place of letting after the time specified will not be accepted.

WHO SHOULD BE CALLED IF ASSISTANCE IS NEEDED?

	Questions Regarding
	Call

	Prequalification and/or Authorization to Bid (Prequalification Section/Central Bureau of Construction)
	217/782-3413

	Preparation and submittal of bids (Contracts Office)
	217/782-7806

	Electronic plans/proposals
	217/782-7806





















For information about IDOTs collection and use of confidential information review the department’s Identity Protection Policy.
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