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	Pre-Award Checklist

	

	EXHIBIT 3.1
IDOT CAPITAL GRANT MANUAL 
PRE-AWARD REVIEW OF THIRD PARTY CONTRACT

PRE-AWARD REVIEW & CONCURRENCE is required for all bid-exception, single-source, professional service, and land acquisition contracts; all carrier and cooperative agreements; and all other contracts in excess of $100,000.

	Grantee

	[bookmark: Text1][bookmark: _GoBack]     

	State Grant Number
	Federal Grant Number

	CAP-     
	IL-     

	Scope of work

	     

	Selected Contractor

	     

	Projected Contract Amount
	Line Item Number

	$     
	     

	Unobligated balance of line item before this award

	$     

	Bid Opening Date
	Bid Expiration Date:

	     
	     

	Type of Concurrence Requested


	[bookmark: Check1]|_|
	Lowest responsive, responsible bid

	|_|
	Other than lowest responsive, responsible bid

	|_|
	Single bid

	|_|
	Criteria point tabulation

	The grantee shall submit the following documents to the Department for review and concurrence


	|_|
	a. A cover letter stating the request, the grant number, and a brief summary of the bid process, and the amount of the award requested.

	|_|
	b. A certified copy of advertisement for bid (letters to previously selected firms)

	|_|
	c. A certified tabulation of all bids received

	|_|
	d. A copy of the bid proposal selected for award

	|_|
	e. A copy the proposed contract and supporting documents

	|_|
	f. A copy of the plans and specifications

	|_|
	g. A copy of certificate of insurance (construction)

	|_|
	h. A copy of the performance bond (construction)

	For professional service contracts

	|_|
	i. Request for proposal

	|_|
	j. A narrative history of the selection and ranking process

	|_|
	k. Weighted evaluation criteria

	|_|
	l. Composition of the evaluation committee, and copies of individual composite scores.

	|_|
	m. Copies of top three ranked proposals.

	|_|
	n. Detailed contractor cost proposal: tasks, assigned staff, staff hours, hourly rate, total cost.

	|_|
	o. Federal FAA4400 form (cost summary: salaries, overhead, profit, subcontracts)




	1.  Is action consistent with approved quantities and scope?
	|_| Yes
	|_| No

	2.  Is action for same scope and quantities as in the pre-bid package?
	|_| Yes
	|_| No

	3.  Is the proposed contract amount within the amount budgeted for the line item?
	|_| Yes
	|_| No

	4.  If “no”, has Grantee submitted Budget Revision and obtained approval?
	|_| Yes
	|_| No

	5.  Is grantee proposing to award to other than low responsive bidder
     or top ranked professional service contractor?
	|_| Yes
	|_| No

	6.  If “yes”, has grantee provided adequate justification for rejecting
     low bid (or top ranked professional)?
	|_| Yes
	|_| No

	7.  If “yes” to 6, other than low bidder, has grantee provided an opinion 
     of counsel?
	|_| Yes
	|_| No

	8.  Are there any pending bid protests?
	|_| Yes
	|_| No

	9.  Has Grantee confirmed that the proposed contractor is NOT on the Federal Government’s Excluded Parties List (www.epls.gov)?
	|_| Yes
	|_| No

	When an IDOT grant provides Federal Section 5309 pass-through funds, the procurement process and subsequent 3rd-party contracts must comply with federal statutory and FTA 3rd-party contracting requirements.  Therefore, in addition to the those identified on the previous page, the documents submitted with this checklist for IDOT review must also include the following executed certifications from the selected 3rd party contractor. For further guidance on these certifications, see Appendix A.1 of the FTA’s Best Practices Procurement Manual @ www.fta.dot.gov/library/admin/BPPM/appA1.html)

	Please indicate if the following executed certifications are attached or not applicable

	Attached
	
	N/A
	
	Certification

	|_|
	
	|_|
	
	Lobbying

	|_|
	
	|_|
	
	Debarment & Suspension

	|_|
	
	|_|
	
	Buy America

	|_|
	
	|_|
	
	Bus Testing (bus procurements)

	|_|
	
	|_|
	
	Pre-Award Review Requirements (bus procurements):

	|_|
	
	|_|
	
	Pre-Award Buy America Certification with component and assembly lists

	|_|
	
	|_|
	
	Pre-Award Purchaser’s Requirements Certification

	|_|
	
	|_|
	
	Pre-Award FMVSS Certification

	

	FOR IDOT USE ONLY

	Comments 
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	Reviewed By
	Date
	Approved By
	Date
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